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EMPLOYMENT/VOLUNTEERING REFERRENCE 

Date: XXXXXX
	Candidate Name: 


	

	Position Applied for: 


	


The above named person has expressed an interest in working with the Hillingdon Credit Union as a volunteer/employee and has given your name as a referee. The post involves substantial access to and responsibility vulnerable adults and for children. 

As an organisation committed to the welfare and protection of our customers, we wish to know if there is any reason at all to be concerned about this applicant’s suitability for this type of role. 

If you are happy to complete this reference, any information will be treated confidential and in accordance with relevant legislation and guidance. Information will only be shared with the person conducting the assessment of the candidate’s suitability of the post, if he/she if offered the position in question. We would appreciate you being open and honest in your evaluation of this person. 

	How long have you known this person?

	

	In what capacity?

	

	What is (or was) the candidates job title and responsibilities?

	

	What period did the candidate work for your organisation?

	

	If the candidate has left you employment, please state the reason:

	

	Please comment on the candidate’s performance history and conduct: 

	

	If the candidate has any current disciplinary warnings, or time expired warnings that concern the welfare of safety of children or vulnerable adults, then please give details: 

	

	Has the candidate ever been under investigation to any allegations made regarding finances and/or towards children or vulnerable adults whilst working for your organisation?

	

	Would you re-employ this candidate? If not please give reasons why:

	

	Please rate this person on the following – please tick one box only for each statement:


	
	Poor
	Average 
	Good 
	Very Good 
	Excellent 

	Responsibility:
	
	
	
	
	

	Engagement with others:
	
	
	
	
	

	Self-motivation:
	
	
	
	
	

	Ability to motivate others:
	
	
	
	
	

	Punctuality:
	
	
	
	
	

	Trustworthiness: 
	
	
	
	
	

	Reliability: 
	
	
	
	
	

	
	YES:
	NO:

	Do you agree to this reference being shared with the applicant?


	
	

	This post involves substantial access to finances. As an organisation we are committed to the welfare and protection of our customers, we wish to know if you have any concerns about the applicant suitability for this type of role: If you have answered YES we will contact you in confidence: 

	
	

	Signed: 


	
	Print Name: 
	

	Company Name: 


	
	Position: 
	

	Date: 


	
	Contact Telephone:
	


Please return this form to 

The Office Manager, Credit Union Office, Committee Room 1, Civic Centre, High Street, Uxbridge, UB8 1UW; Tel: 01895 250958; Email: info@hillingdoncu.co.uk.


